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‘Annexure-A’ 

Department of Higher Education 

Himachal Pradesh, Shimla-171001 

Manav Sampada Tutorials / Frequently Asked Questions: 

Contact us @ dhe-sml-hp@gov.in or dhe.himachal@gmail.com 

1. How to know your password to login to the https://genpmis.hp.nic.in/ 

 First Three letters of your name (in capital letters) followed by Year of Birth 

e.g. If your name is Raman and Year of  Birth is 1990 

Then, the password will be RAM1990 

 PMIS Number followed by Year of Birth 

e.g. If your PMIS Number is 12345 and DOB is 01-01-1990  

Then, the password will be 123451990  

If none of these password works, then the Data Entry User will reset the password by following the 

below mentioned steps: 

 Login to the Portal           

 Go to My Profile         

 Update Contact Details (Reset Password Option only  for data entry user)            

 Click on Reset Button (in PMIS Code Field)           

 Enter the PMIS code of employee whose password you want to reset          

 At the bottom of Page Click on Reset / Generate new Password 

 The new password generated will be first three letters of employee name in capital followed 

by the year of birth 

e.g. If your name is Raman and Year of  Birth is 1990 

Then, the password generated will be RAM1990 

2. Reset Password using Forgot your password 

 

 Click on Forgot your password in Login Page 
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 Enter the required fields and click on Search Button 

 

 Enter the security question details 

 

 Click on Get Security Code 
 Enter the security code received on registered mobile number or Email ID and click on Change 

Password 

 

 Enter new password and click on Update Password and as per the Password Policy the new 

password must contain 8 to 15 characters including capital and small letters, at least one special 

character and number. 

  



 

3. If employee doesn’t know his/her PMIS code: 

 Go to https://genpmis.hp.nic.in/  

 Click on Know Your PMIS ID 

 
 Enter the required fields and click on Search button 

 

 From the displayed list search your name, current designation and place of posting. 
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If still unable to find your PMIS Number then District Nodal officer or Data Entry User can locate PMIS 

number of employee by following the below mentioned steps: 

 Login and Go to Initialization => Office Administrator => Employee Registration (User 

Management)  

 Click on Edit Employee Detail 

 
 Enter first five letters of employee name and click on Search button 

 
 At the bottom of the page list of employees name starting with these first five alphabets in 

their names will be displayed 

 
 Match the name and Date of Birth of the employee to know his/her PMIS code  


