


No. EDN-SE-H(9)B(10)PENSION-206/2025(Misc)-Vol-I
Directorate of School Education,
Himacha] Pradesh, Shimla-171001

Dated: Shimla, the

11 the Deputy Directors of School Education (Sec./Elem.)
Himachal Pradesh

To

Dlreftnratpofsi-hmmHcation

1   7   APR   2026

Himacharmths8,Th(a-171001

Suhi.eat..           Regarding clef iiciencies observed in pension cases -ensuring submission of complete and
correct records through Manav Sampada.

Sir/Madam,
Please  find enclosed herewith  a copy of letter No.  Fin(TR)A(5)13/94-V-Loose(222997)-I 18

dated  08-04-2026  received  from  the  Finance  Department,  Government  of  Himachal  Pradesh,  regarding
deficiencies observed in pension cases submitted to the Office of the Accountant General, Himachal Pradesh
through the Manav Sampada portal.

In  this  regard,  it  has  been  observed  that  pension  cases  forwarded  by  various  Drawing  and
Disbursing Officers (DDOs) under your jurisdiction are deficient in several respects, which is causing delays
in the timely processing and authorization of pensionary benefits.

The deficiencies, inter alia, include the following:
•     Incomplete and inadequate entries in e-Service Books
•     Non-uploading of pay verification certificates
•     Missing year-wise pay Fixation sl-t:ets (from 30-09-2012 onwards)
•     Non-reflection of non-qualifying  service and  pending departmental/judicial  proceedings

in Form-7
•     Improper recording of contract/work-charged service
•     Non-uploading ofe-Challan along with supporting certificates

In view of the above,  you are hereby requested to direct all the DDOs  under your control  to
ensure the following:

1.    All pension cases are thoroughly verified before submission.
2.    eservice  Books  are  scrutinized  carefully  to  confirm  that  all  requisite  details  such  as

Date of Joining, promotions, ACPs, service verification, dies non periods, and court case
details are properly recorded.

3.    All   mandatory   documents,   including:   Pay   Verification   Certificate,   Year-wise   Pay
Fixation  Sheets,  e-Challan  along  with  supporting  certificates  is  duly  uploaded  on  the
Manav Sampada portal.

4.    Contract/work-charged  service,  if any,  is correctly  reflected  along with  regular service
in both the e-Service Book and Form-7.

You  are  fulther  directed  to  issue  strict  instructions  to  all  concerned  DDOs  under  your
jurisdiction to comply with these directions meticulously.  Any lapse  in this reg
and responsibility shall be fixed accordingly.

This may be treated as MOST URGENT.

Endst. No.  Even Dated:   Shimla-17100l

d shall  be viewed  seriously

Joint Controller (F & A)
Directorate of School Education
Himacha[ Pradesh, Shimla-I
the,       April,2026

Copy to:-
1.    The DDO, Directorate of school Education, Shimla-I  Himachal Pradesh for further necessary action.
2.    The  Supdt.  E-I   Branch,  Directorate  of School  Education,  Shimla-I   Himachal  Pradesh  for  further

necessary action.
3.    Guard file. Rir

Joint Controller (F & A)
Directorate of School Education
Himachal Pradesh.  Shimla-I
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No. Fin (TR)A(5) 13/94-V-I.oose(222997)
Government of Himachal Pradesh

"Finance Departm`ent"
Treasuries, Accounts & Lotteries

From
The Principal Secretary (Finance) to the
Government of Himachal Pradesh

To

Subject: -

Lt843Bi3ee2e

|n8&8|u|aoz6

`ndltheAdministrativeSecretanes/HeadofDepartment(s),
Government Hinachal Pradesh

H
Dated: Shimla-171009, the                         og  April, 2026

Regarding  Deficiencies  observed  in  Pension  Cases  Documents-
Submission of Complct. and Corrected Records requested.

Madeulsur'                     h   continuation   of  this   department's   letter   NO.   Fln   (TR)

A(5)}3/94-V-Loose(133928)-3599-360ldated20-ll-2025&,No.Fin(TR)A(5)13/94-

V-Loose(133928)-1749-1750  dated  09-08-2024  (copies  attached)    vide  which  it was

requested to direct au DDOs under your control to  submit the digitally signed pension

papers, service book and pension calculation sheet, throuch Manav Sampada portal only
to the office of Accountant General office. AG HP vide letter No. Pen-1/C-lAInd to End

Digitization/2026-27/12  dated 02J04-2026  (copy attached) pointed out that following

deficiencies are being observed in pension cases submitted to their office through Manav

Sapada
I Incomplete details in eservice Books:-

In majority of cases the level of detail previously available  in

physical service books is not reflected in the uploaded eservice books, specifically, the

first page of the service bock showing therein the DOJ and  the  Deparment Joined,

infomation relating to  promotions, ACPs.  options  exercised by the rctiree,  dies  non

pedods,   verification   regarding   service   if  any,   in   coxporatious,   semi-government

organizatiousi.e.otherthatthegoverrmentdepartmentanddateofpermanentabsorption

in the government department etc. Further, in cases decided based on cout judgments

(e.g Balo Devi, Sunder Singb etc) complete details along with a copy of the judgment or

apecking order are not uplonded.

All the above details should be incorporated in dighal service

book. In cases where this in not feasible. a complete and legivle scanned copy of service

book may be uploaded. In the absence of theses essential details, such cases cannot be

processed.



TAL€EDC01+(HPsOV2mle-TAIoep8rben. Of Treasunes Accounts a latterice.Part{1 )

2.   Pay verification certiricate
Pay verification certificated in respect of each case are not being uploaded. The same

may be furnished to facilhate timely processing of peusion clains.

3.   Pay fixation sheet
Year wise pay fixation cheet from 30-09-2012 onward are not being attached. The sane

may be provided.

4.   Nob-quaHfjring service/pending enquiries
Details   of  non-qualifyng   service,   if  any,   and   information   regarding   pending

department/judicial proceeding are not indicated in Fom-7.  These details  should be

clearly reflected in both eservice ®ock and Form-7.

5.   Contract/Work charged service
Contract/work-charge service, if any, is not properly reflected alongwith regular service

in Form-7.Necessary entries may be made in both the eservice book and Fom-7

6.   echallan.
Copyofechallanisnotuploaded.Thesamemaybefumisl]edalongwiththesupporting

certificate.

You  are  therefore  requested  to  direct  all  Dlros  under  your

control to  check the  above listed issues and also ensure that all the entries  in online

service book on Manav Sanpada have been made before submitting the pension cases

through Manav Sampada to the office of AG HP.

sigifertythfuiiy,
Vijay Wardhan
Dateiceyw4mae4asl:13

Director
Treasuries, Acco`mts & Ifotteries, HP

Shinha-171009

Endst  No. Fin (TR) A (5)13/94-V-Loose (222997)    Dated the      oJtA April, 2o26

Copy to:
1.   The  Principal  Accoun:tart  General  (A&E),  Hinachal  Pradesh,  Shimla-171003,  for

infomation and necessary action please.
2.   The  Principal  Accountant  General  (Audit),  Himachal  Predesh,  Shimla-17lco3.  for

information and neeessary action please.
3.   Dquty Director General¢um SIO NIC HP NIC, 6th Floor, Armsdale Building     IIP

Secretariat, Shimla-171002 for infonnation and necessary action please.
4.   All  the  Distict  Treasury  Officers/Treasury  Officers  for  information  and necessary

action please.

Director
Treasuries, Accounts & Lotteries, HP

Shinha-171009
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Frm

To

Sptyc€t, -

fuhadem/Sir,

I

NOFm(in)AI5)13/en.v.Loose(i33928)~$599~360l)urftj#)25-
Government of Hinaohal Pndesh

"Firmce Deprrfuent"
Tr¢asirie9, Acco:tuts & Lotteries

The Prirdpa! Scaretary (Finance) to the
Govemmeut®fHimachalpradesh

VgvthriBirffi;=tiffiffadchunestHcadofDeprmenws),

mted shiulB-i7ioo9, de                       atNOvemha, 2025

kegarding sqbmissioB of digifa»y stared peusinn papers through
Mabav Sampadr to tl]e office Of AG HP.

This  is  in  continedon  to  cris  depanents  fetter  No.  Fin  {TR)

A(5) 13/94.Vlcose{13398+1749-17sordased O9i}8,2024 (copy enclosed),  vide which ir was

requested. to   isene necessary instruchons to all the escahishment offlces/DDOs to digitizf the

§endse leeord  of emp]opees  &  send  digitally  signed  pen§fon  papers  Quly  though  Monav

~ to the office Of AG HP.
The farifty for digitally signing Of pension papes. service bark and

pension calculation cheat has boon provided to Estal>lishm€m Verifying officer/DDO role  on
Manav Saxpadr pmBl.  The AG will keep pension aiithohaition on hold till electronie data is

sou throuE Manav Sappeda try DDonstat«chffi¢nf offices Of the deparm¢nts

You are. therefore requested to ,direct all Duos under your ¢enfrol to

8thrit .the digitally signed pension p3fxas, aeryie? back and pen9irm calculedoh cheec through

Rfanav Sanpada portal ord¥ to,AG HP.

Yours fro-thfulty,

Signedby

Sathunl
TREutBgividflrdrita82&rdch45±Blin

Sma-171009

Endst.No. Fin ou) A (5)]3"-V.Lcese (13392S    Datedth€       goth   November 2025

I.    Copy is forrmrded to the-Prinekyal Accountant General (A&E). Hinachal Prndesh> Shinla.
1710Or;fwinfirfua}ionandneees§ar!ragivQgp]ease.

2,    Cqpy is farwanded to the Deputy Director ®encol oum-Sro-NIC HP, with a request lo eusure
plating.Ofpenrionpaperst}ntheE\4Serve[ofAGHP.

Director
Trcas`ries, Acoo`ints & Lottedes, HP

Shhi-17loo9
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Fron      ^

To,  -

Subjap(,-.

Madam/Sir,

Na.`Fin drtA.:(5hi3j94;v-dei
~  `   GdvemmentofHhadehal pShah

qtefbean&anfi##*fa`es)•    *±,siI******      -

Priz!cipal Secretary (Finan¢e} fa the

t`fty#.-l+qa

--     S   =`,`.

fty3eegiv

Govenrient gfHima€\htl p!ndesh'   '

#Lt::h#rad°:hpapattledts

Dated;    §hinha-17loog the                           #

Fa¥prdad¥p:#Pb¥A%°i:Dlinepenslon

fry, 2024

paper  throngb  wh-nav  A

-+``,,-.

' t.  . ngindly refer to this deprfued haef`-Na,r Fin  {TR} .A  (S}i3eeyL„

(Ijco§e)(iio42)4936daed29-o3;2o22&`2657`,hatedfro\9-2b2£oninem"ercirdinvi
]t  is  desired  by AG  HP  office  that the pefHibn  papers of qukyee§(pensioner  submitted

-     throughapanavsappada givouIAbe `digitally sjgned<'      `      .

-Hgivo  forth  after mbmitting  dig].tal`l}  sigr€d pms`ieri pap:in: {frough

'    Manav Sampada, the sane need not i; sent though riysiea] mode to AG in as was being

dcne edicr,

.     '    It  is  therefore,  requested  to  jssoe  necessary  tirmiict`ions  to. all  the

establishat ®fficesoDOs under your contrct to: -

¢)        .Pigiifee

wh the
the service record'`Of all the

fflployseszqin.ngin`thBrlextsfrmonthsandch`8iLtallysigp¢`e

SaJm

(ii}       Submri difrotly signed pension papers generated only through Man;v

sanpedrtQthgAGIP.       `             Signedby

###rfutr#`¥;:mde
i    atch'#Tariin] us

`       Diredor
Treagives, Accounts & Lottedes, rm.

Shinla-17]cO9
`se'2{

EndstTh.Fin(TR)A{5')-13/94-V+Lco8e)(RE).Daeedrshinha.I«¢ogthe

:,.        '   ,.-. Copyt®:,

I,TheDqutyI)jreaprfeneralcun,SroNICHP.6froF!aor,AinsdaleBui`ldiag;'HP
'`      sgivalatforinfomationp|easc.    .       A     .i`

sum-i7iife

atohit-JamprDIAS,
"reerar    t

Treasuries®Aep.un.tg€_xp.m'


